
	

	

	
	

 

At Alabama Credit Union, our employees feel good about their careers.  We create an environment rich 
in learning and advancement opportunities, community support activities, and chances to provide input 
on company initiatives.  Our “Best Companies to Work For in Alabama” and “Best Credit Unions” 
designations say it best- our employees feel good about their lives.   

Position Available: HR Recruiter- Tuscaloosa 

The role of this position is to drive and lead the recruiting and onboarding process, as well as retention 
efforts, within the framework of Alabama Credit Union’s Shared Values; to help managers and 
employees feel good about their careers by assisting managers with hiring needs, navigating both 
parties from the recruitment phase through the introductory period; and to provide ongoing employee 
support and maintain the Human Resources Information System (HRIS) to reflect employee changes. 
In return, the person selected will get to work at one of the best companies in the world. 
 
HR Recruiter duties include developing programs for long-term recruiting strategy execution (such as 
internships, co-op programs, developing relationship with outside entity, etc.),creating job postings and 
pushing them to various recruitment channels (websites, business contacts, social media, etc.); seeking 
out recruiting events and representing Alabama Credit Union as an employer of choice at those events; 
assisting hiring managers and new employees throughout the onboarding process; conducting skills 
assessments, reference checks, and background checks; preparing offers of employment; completing 
new employee setup and maintenance in the Human Resources Information System; and creating new 
programs for recruitment and employee engagement.  This role also conducts other HR functions such 
as administering leave time, maintaining performance management tools and managing the 
performance review process, training managers and employees on applicable software and interviewing, 
etc., and serves as a backup to other functions within the HR Department. 
 
Qualifications 
Successful candidates will possess three to five years of similar or related experience in recruiting 
and/or other Human Resource functions; a bachelor’s degree in a field related to human resources, 
marketing, or another relevant field; and the demonstrated ability to motivate, engage, and influence 
others.   
 
Candidates must also have a working knowledge of employment and interviewing laws and practices 
(Civil Rights Act, the Family Medical Leave Act, the Americans with Disabilities Act, As Amended, ERISA, 
PPACA, HIPAA/HITECH, and other applicable employment law).  As this position may back up critical 
HR functions such as payroll and benefits administration, working knowledge of these is required.  
Other requirements include the ability to proficiently use Microsoft computer applications, to include 
Word, Excel, PowerPoint, and other web-based applications, and the ability to use standard office 
equipment.  Experience with UltiPro Recruiting is a plus. 
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Excellent oral and written communication skills, with a proven ability to present publicly, are required; 
excellent copywriting and editing skills are a must.  Very good organizational skills, professional 
presentation, the ability to maintain a calm demeanor under potentially stressful circumstances, and a 
demonstrated ability to persuade others are required for this position.   
 
This position requires the ability to see, hear, balance, and use fine motor coordination for the purposes 
of communicating with members and co-workers, using business machines, and conducting basic 
office-environment work functions such as filing.  Candidates must also be able to independently lift, 
carry, and roll recruiting display materials weighing in excess of 35 pounds, as well as set up, break 
down, and move these items to and from vehicle for recruiting events.  The ability to travel 
independently, sometimes overnight, is required. 
 
If it is not easy for you to talk to strangers in an individual and/or group setting, if you don’t have the 
desire to build new recruiting programs, or if you don’t like helping people through established 
processes, this is not the position for you.  However, if you believe in- and can talk to others about- the 
value of being an employee at Alabama Credit Union, and if you can facilitate the transition of a new 
employee to one who lives the Alabama Credit Union Shared Values, this may be the perfect 
opportunity for you to feel good about your career!   
  
To apply for the HR Recruiter position: 
Interested candidates may apply online no later than May 3, 2018 at the Alabama Credit Union Careers 
page:  www.alabamacu.com/Careers 

 
 
 
 


